
CISCO WebEX
MODULE

SCHEDULE A CISCO WEBEX 
MEETING IN ADVANCE



2.  Select the ’Meetings’ tab

3.  Select ‘Schedule a  Meeting’

https://usm-cmr.webex.com
1. Please ensure the web address is the following: 

https://usm-cmr.webex.com/


4. Enter a meeting topic: 

Example



5. Create your own password for your students 
to access this meeting: 

Example



6. Select your ‘Date, Time, Duration: 



7. Click ‘Schedule’ after confirming the details inserted: 



8. Summary of  the Schedule Meeting is presented: 

9. Copy the link and paste the URL on 
eLearning via ‘Activity’. 

10. Or can provide the Meeting 
Number and password to the students 
who have downloaded the WebEx app.


